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INTRODUCTION 

Background 
,Q�WRGD\¶V�HFRQRP\��LW�LV�LPSHUDWLYH�IRU�HPSOR\HUV�
WR�DGGUHVV�WKH�JURZLQJ�VKRUWDJH�RI�VNLOOHG�
ZRUNHUV�E\�HQOLJKWHQLQJ�\RXWK�RI�WKH�FDUHHUV�
DYDLODEOH�LQ�WKH�KLJK�WHFK�PDQXIDFWXULQJ�LQGXVWU\�
DQG�LWV�FRQWULEXWLRQ�WR�LQQRYDWLRQ��SURGXFWLYLW\��
HFRQRPLF�JURZWK��DQG�KLJK�TXDOLW\�
PDQXIDFWXULQJ�ZLWK�WKH�JRDO�RI�LQVSLULQJ�WKHP�WR�
SXUVXH�D�IXWXUH�LQ�WKLV�LQGXVWU\���

7KH�$GYDQFHG�0DQXIDFWXULQJ�:RUNIRUFH�
/HDGHUVKLS�&RXQFLO�RI�)ORULGD0DNHV�LV�SURXG�WR�
announce the Adopt a School program as a new 
WDOHQW�GHYHORSPHQW�HGXFDWLRQDO�LQLWLDWLYH���7KLV�
program is designed to provide k-12 and college 
students with access to valuable educational 
resources and constructive hands-on learning 
H[SHULHQFH�WKURXJKRXW�WKH�\HDU���

7KH�)ORULGD0DNHV�1HWZRUN�LV�D�VWDWHZLGH��
LQGXVWU\�OHG��SXEOLF�SULYDWH�SDUWQHUVKLS�RSHUDWHG�
E\�DQ�DOOLDQFH�RI�)ORULGD
V�UHJLRQDO�
PDQXIDFWXUHUV�DVVRFLDWLRQV�ZLWK�WKH�VROH�PLVVLRQ�
RI�VWUHQJWKHQLQJ�DQG�DGYDQFLQJ�)ORULGD¶V�
HFRQRP\�E\�LPSURYLQJ�WKH�FRPSHWLWLYHQHVV��
SURGXFWLYLW\�DQG�WHFKQRORJLFDO�SHUIRUPDQFH�RI�LWV�
PDQXIDFWXULQJ�VHFWRU��ZLWK�DQ�HPSKDVLV�RQ�VPDOO��
DQG�PHGLXP�VL]HG�ILUPV��,W�DFFRPSOLVKHV�WKLV�E\�
SURYLGLQJ�VHUYLFHV�IRFXVHG�RQ�WKUHH�SULQFLSOH�
YDOXH�VWUHDPV��WHFKQRORJ\�DGRSWLRQ��WDOHQW�
GHYHORSPHQW��DQG�EXVLQHVV�JURZWK��)ORULGD0DNHV�
LV�D�UHSUHVHQWDWLYH�RI�WKH�0DQXIDFWXULQJ�
([WHQVLRQ�3DUWQHUVKLS��0(3��1DWLRQDO�1HWZRUN�LQ�
WKH�VWDWH�RI�)ORULGD��D�SURJUDP�RI�WKH�1DWLRQDO�
,QVWLWXWH�RI�6WDQGDUGV�DQG�7HFKQRORJ\��DQ�DJHQF\�
RI�WKH�8�6��'HSDUWPHQW�RI�&RPPHUFH��7KH�0(3�
1DWLRQDO�1HWZRUN�LV�FRPSULVHG�RI����&HQWHUV�
ORFDWHG�LQ�DOO����VWDWHV�DQG�3XHUWR�5LFR��DQG�RYHU�
������WUXVWHG�advisors and experts at more than 
����0(3�VHUYLFH�ORFDWLRQV��SURYLGLQJ�DQ\�8�6� 

PDQXIDFWXUHU�ZLWK�DFFHVV�WR�UHVRXUFHV�WKH\�QHHG�
WR�VXFFHHG��

7KH�³$GRSW�D�6FKRRO¶´�SURJUDP�ZDV�GHYHORSHG�
DQG�VXSSRUWHG�E\�PDQXIDFWXUHUV�DQG�WKH�
UHJLRQDO�PDQXIDFWXUHUV�DVVRFLDWLRQV��50$V��
across the state represented in the Advanced 
0DQXIDFWXULQJ�:RUNIRUFH�/HDGHUVKLS�&RXQFLO��
The program is intended to increase student 
engagement and provide consistent year-round 
activity with regional educators and students to 
H[SRVH�\RXWK�WR�DGYDQFHG�PDQXIDFWXULQJ�
FDUHHUV��7KH�SURJUDP�ZRXOG�VHJXH�WR�VXFFHVVIXO�
0DQXIDFWXULQJ�0RQWK�DFWLYLWLHV�GXULQJ�
celebrations in October sponsored by 
)ORULGD0DNHV�1HWZRUN�DQG�)ORULGD�$GYDQFHG�
7HFKQRORJLFDO�(GXFDWLRQ�&HQWHU��)/$7(���

The Adopt-a-School Program connects students 
DQG�WKHLU�VFKRROV�ZLWK�PDQXIDFWXUHUV�LQ�WKHLU�
area to give them an in-depth look at the world 
RI�PDQXIDFWXULQJ��0DQXIDFWXUHUV�WKDW�MRLQ�WKH�
program have the opportunity to engage with 
SDUHQWV��WHDFKHUV�DQG�ORFDO�VWXGHQWV�WR�LQFUHDVH�
DZDUHQHVV�RI�DGYDQFHG�PDQXIDFWXULQJ�FDUHHUV��
0DQXIDFWXUHUV�FDQ�SDUWLFLSDWH�LQ�DFWLYLWLHV�VXFK�
DV�KRVWLQJ�VWXGHQWV�RQ�WRXUV�RI�WKHLU�IDFLOLWLHV��YLVLW�
VFKRROV�WR�JLYH�WDONV�RIIHULQJ�LQVLJKW�LQWR�WKHLU�
LQGXVWU\��PHQWRU�LQWHUHVWHG�VWXGHQWV�DQG�SURPRWH�
YDOXDEOH�LQWHUQVKLSV�IRU�VWXGHQWV�DQG�H[WHUQVKLSV�
IRU�WHDFKHUV�LQ�UHDO�ZRUOG�IDFLOLWLHV��6FKRROV�LQ�WKH�
SURJUDP�SURYLGH�WKHLU�VWXGHQWV�DQ�LQVLJKWIXO�ORRN�
DW�FDUHHUV�LQ�JURZLQJ�PDQXIDFWXULQJ�LQGXVWULHV�
DFURVV�WKH�FRXQWU\�DQG�RIIHU�WKHP�H[FLWLQJ�
learning opportunities outside the traditional 
EULFN�DQG�PRUWDU�ZDOOV�
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Program Goals 
7KH�RYHUDOO�JRDO�RI�$GRSW�D�6FKRRO�LV�WR�LQFUHDVH�
WKH�QXPEHU�RI�\RXWKV�SXUVXLQJ�PDQXIDFWXULQJ�
education and career pathways thereby 
LQFUHDVLQJ�WKH�QXPEHU�RI�TXDOLILHG�DSSOLFDQWV�IRU�
DGYDQFHG�PDQXIDFWXULQJ�MREV���7ZR�RWKHU�JRDOV�
RI�WKH�$GRSW�D�6FKRRO�SURMHFW�ZRXOG�EH�WR�LQYROYH�
PDQXIDFWXUHUV�LQ�WKH�UHFUXLWPHQW�WUDLQLQJ�RI�WKHLU�
IXWXUH�ZRUNHUV�DQG�WR�LQIRUP�HGXFDWRUV�RI�WKH�
FDUHHUV�DYDLODEOH�LQ�WKH�PDQXIDFWXULQJ�LQGXVWU\�

7R�LQYROYH�)ORULGD�PDQXIDFWXUHUV�LQ�WKH�UHFUXLW-
PHQW�WUDLQLQJ�RI�WKHLU�IXWXUH�ZRUNHUV��
 
7R�LQIRUP�VWXGHQWV��SDUHQWV�DQG�HGXFDWRUV�RI�
WKH�FDUHHUV�DYDLODEOH�LQ�WKH�PDQXIDFWXULQJ�
LQGXVWU\��
 
To create and maintain a sustainable partners-
KLS�ZLWK�VFKRROV��&DUHHU�DQG�7HFKQLFDO�&7(�
HGXFDWRUV��0)*�FRPSDQLHV�WR�HPEUDFH�PDQX-
IDFWXULQJ�HGXFDWLRQ��

NOW LET’S GET STARTED… 

In summary: 

Acknowledgment
This how to Get Started Guide has been 
FUHDWHG�ZLWK�WKH�DVVLVWDQFH�RI�)/$7(�VWDII��
PHPEHUV�RI�WKH�$0:/&�&RPPLWWHH��DQG�
WKH�LQYDOXDEOH�DVVLVWDQFH�IURP�WKH�0LQQHVRWD�
6WDWH�$GYDQFHG�0DQXIDFWXULQJ�&HQWHU�RI�
([FHOOHQFH�

)RU�PRUH�LQIRUPDWLRQ�FRQWDFW�\RXU�ORFDO�
UHJLRQDO�PDQXIDFWXUHUV�DVVRFLDWLRQ�DW�

ZZZ�IORULGDPDNHV�FRP�QHWZRUN
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Why Adopt-A-School?
,7¶6�$�:,1�:,1��

7KLV�JXLGH�LV�D�WRRO�IRU�ZRUNLQJ�ZLWK�\RXU�ORFDO�VFKRRO�V\VWHP�WR�improve student outcomes and 
GHFUHDVH�PDQXIDFWXULQJ�ODERU�VKRUWDJHV��3DUWQHUVKLS�LGHDV�UDQJH�IURP�WRXUV�RI�IDFLOLWLHV�WR�

LQWHUQVKLSV��DQG�HYHU\WKLQJ�LQ�EHWZHHQ��%ULQJLQJ�VWXGHQWV�LQWR�\RXU�PDQXIDFWXULQJ�IDFLOLW\�LV�D�JUHDW�
way to help youth connect classroom learning to a real business environment

$GRSW�$�6FKRRO�LV�D�JUHDW�ZD\�WR�SDUWQHU�ZLWK�\RXU�IXWXUH�
ZRUNIRUFH��7KH�FRQFHSW�RI�DGRSWLQJ�D�VFKRRO�ZLOO�UHVXOW�LQ�
a potential long term return on investment by providing a 
IXWXUH�WDOHQW�SRRO�IRU�WKH�PDQXIDFWXULQJ�LQGXVWU\�DQG�
relationships that pave the way to give back to the 
FRPPXQLW\���

6WDUW�E\�LGHQWLI\LQJ�DQG�WDONLQJ�WR�\RXU�ORFDO�VFKRRO�RIILFLDOV�WR�GHWHUPLQH�
ZKDW�WKHLU�QHHGV�DUH�DQG�PDWFKLQJ�RQH�RI�WKHLU�QHHGV�ZLWK�RQH�RI�\RXU�

PHPEHU¶V�LQWHUHVW�DQG�UHVRXUFHV�

+2:�&$1�7+,6�+(/3�&203$1,(6"��

+2:�'2(6�$�&203$1<�*(7�67$57('"��

It is our hope that this Guide will inspire you to start 
HQJDJLQJ�ZLWK�WKHLU�IXWXUH�WDOHQW�ZLWK�WKHVH�SUDFWLFDO�LGHDV�

that will help you create your own regional student 
HQJDJHPHQW�VXFFHVV�VWRU\�
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GETTING STARTED

How To Start The Process  
*(77,1*�&211(&7('�:,7+�6&+22/6����

7KH�ILUVW�VWHS�WR�$GRSW�$�6FKRRO�LV�JHWWLQJ�LQ�WRXFK�ZLWK�WKH�
&DUHHU�DQG�7HFKQLFDO�(GXFDWLRQ��&7(��'LUHFWRU�RI�\RXU�
ORFDO�VFKRRO�GLVWULFW�� 

,W�ZRXOG�EH�EHVW�WR�IRUP�DQ�$GRSW�D�6FKRRO�&RPPLWWHH�ZLWK�
\RXU�5HJLRQDO�0DQXIDFWXUHUV�$VVRFLDWLRQ�PHPEHUV��6XUYH\�
members and garner the level interest in your region and 
GHWHUPLQH�ZKDW�W\SHV�RI�DFWLYLWLHV�VKRZ�WKH�PRVW�LQWHUHVW�
ZKHQ�JHWWLQJ�VWDUWHG���2QFH�\RX�JHW�WKH�SURJUDP�JRLQJ��LW�
VKRXOG�JURZ�RUJDQLFDOO\�DV�WKH�PDQXIDFWXUHUV�VHH�WKH�
EHQHILWV�RI�WKLV�W\SH�RI�WDOHQW�HQJDJHPHQW���

&KRRVH�RQH�RI�\RXU�VFKRRO�GLVWULFW�&7(�'LUHFWRUV�RU�WDON�WR�
VRPHRQH�LQ�WKH�GLVWULFW�\RX�DOUHDG\�NQRZ��3RVLWLRQ�WLWOHV�
DQG�UHVSRQVLELOLWLHV�YDU\�IURP�RQH�VFKRRO�GLVWULFW�WR�
DQRWKHU��<RX�ZLOO�EH�DEOH�WR�ILQG�FRQWDFW�LQIRUPDWLRQ�IRU�WKH�
IROORZLQJ�UROHV�E\�JRLQJ�WR�\RXU�ORFDO�VFKRRO�GLVWULFW�
ZHEVLWH���

:KHQ�UHDFKLQJ�RXW��NHHS�LQ�PLQG�ZKDW�\RXU�PHPEHUV�RU�
\RXU�FRPSDQ\�FDQ�GR�WR�KHOS�LQWURGXFH�PDQXIDFWXULQJ�LQ�
WKHLU�VFKRRO���<RX�PD\�GHFLGH�WR�IRFXV�RQ�UHODWHG�&DUHHU�
$FDGHPLHV�RU�IRFXV�RQ�0DWK�DQG�RWKHU�67(0�FODVVHV�
UHOHYDQW�WR�PDQXIDFWXULQJ�FDUHHUV��

&$5((5�	�7(&+1,&$/�
('8&$7,21� Teachers historically 
UHVSRQVLEOH�IRU�YRFDWLRQDO�WUDLQLQJ��
IRUPHUO\��VKRS�FODVV���DQG�
LQGXVWULDO�DUWV���

6&,(1&(��7(&+12/2*<��
(1*,1((5,1*��	�0$7+�
�67(0���7HDFKHUV�UHVSRQVLEOH�IRU�
D�ZLGH�YDULHW\�RI�67(0�FODVVHV��

PROJECT LEAD THE WAY 
(PLTW): 7HDFKHUV�UHVSRQVLEOH�IRU�
3/7:�SUH�HQJLQHHULQJ�FXUULFXOXP���

)RU�GHWDLOHG�FKHFNOLVWV�RQ�
FRQQHFWLQJ�ZLWK�D�VFKRRO��VHH�
Addendum A & B on pages
�������

Career & Technical 
Education (CTE) Director  

Perkins Coordinator  

Teachers  

Counselors  

6FKRRO�%RDUG�0HPEHUV��

Principal  

School Superintendent  

7($&+(56�72�&211(&7�:,7+���
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0DQXIDFWXULQJ�0RQWK��7KH�
)ORULGD0DNHV�1HWZRUN�0)*�0RQWK�
VWDWHZLGH�WRXUV�RI�PDQXIDFWXULQJ�
IDFLOLWLHV�SURYLGHV�RQH�RI�WKH�EHVW�
RSSRUWXQLWLHV�IRU�VFKRROV��IDPLOLHV��DQG�
WKH�SXEOLF�WR�VHH�ILUVW�KDQG�ZKDW�D�
PRGHUQ�PDQXIDFWXULQJ�IDFLOLW\�ORRNV�
OLNH��DV�ZHOO�DV�JHWWLQJ�D�UDUH��
behind-the-scenes look at high-tech 
PDQXIDFWXULQJ�FDUHHUV��7KHVH�WRXUV�
traditionally conducted in person are 
QRZ�RIWHQ�RIIHUHG�DV�YLUWXDO�WRXUV��
7KHVH�YLUWXDO�WRXUV�RIIHU�DQ�RQ�GHPDQG�
SODWIRUP�IRU�ZLGHU�VWXGHQW�DQG�WHDFKHU�
HQJDJHPHQW�ZLWKRXW�WKH�EXUGHQ�RI�
WUDQVSRUWDWLRQ�WR�DQG�IURP�VFKRROV��
OLPLWLQJ�WKH�QXPEHU�RI�VWXGHQWV�ZKR�
FDQ�SDUWLFLSDWH��

)ORULGD¶V�*RYHUQRUV�KDYH�SURFODLPHG�
2FWREHU�DV�0)*�0RQWK�FHOHEUDWLQJ�
PDQXIDFWXULQJ�DV�D�NH\�HFRQRPLF�
GULYHU�LQ�WKH�VWDWH��
 

You can register your company to 
participate by going to

Work with the instructor to provide a tour and hands-on 
DFWLYLWLHV�IRU�VWXGHQWV���

.HHS�\RXU�WDUJHW�DXGLHQFH�LQ�PLQG²VKRZFDVH�\RXU�
ZRUN�LQ�D�ZD\�WKDW�ZLOO�DSSHDO�WR�WKH�DJH�RI�WKH�YLVLWRU���

Work together to support transportation logistics & 
IXQGLQJ���2U�VFKHGXOH�D�WLPH�WR�KRVW�WKH�YLUWXDO�HYHQW�IRU�
WKH�VWXGHQWV�LQ�WKHLU�FODVVURRP�XVLQJ�)ORULGD0DNHV�
21���0HHWLQJ�+XE��

5HYLHZ�WKH�ORJLVWLFV��VDIHW\��DQG�VHFXULW\�SODQV�ZLWK�
employees and screen employees who will interact with 
WRXU�JURXS���

&RQILUP�VFKRRO�DGPLQLVWUDWLYH�OHDGHUVKLS�KDV�DSSURYHG�
WKH�SODQW�WRXU�ILHOG�WULS�DQG�VWXGHQWV�KDYH�SDUHQWDO�
SHUPLVVLRQ���

Ensure that all persons entering your company have 
EHHQ�SURSHUO\�EULHIHG�IRU�HPHUJHQFLHV���

3/$17�7285���),(/'�75,3��
3ODQ�D�SODQW�WRXU�VSHFLILF�WR�D�FRXUVH�DW�\RXU�PLGGOH�RU�
KLJK�VFKRRO��0DQ\�VWXGHQWV�KDYH�QHYHU�EHHQ�LQVLGH�D�
EXVLQHVV�OLNH�\RXUV�DQG�KDYH�QR�LGHD�DERXW�WKH�YDULHW\�RI�
FDUHHU�RSSRUWXQLWLHV�WKDW�H[LVW�LQVLGH�\RXU�FRPSDQ\��,W¶V�DQ�
RSSRUWXQLW\�WR�JHW�WKH�DWWHQWLRQ�RI�WRPRUURZ¶V�ZRUNIRUFH����

WORKING WITH SCHOOLS  

$IWHU�LQLWLDOO\�FRQQHFWLQJ�ZLWK�\RXU�ORFDO�VFKRRO�GLVWULFW��WKLQN�DERXW�KRZ�\RXU�PHPEHUV�FRPSDQ\�LV�
EHVW�DEOH�WR�SURYLGH�RSSRUWXQLWLHV�IRU�VWXGHQWV�WKDW�PHHW�WKH�QHHGV�RI�WKH�GLVWULFW�ZKLOH�LPSURYLQJ�

VWXGHQW�RXWFRPHV�DQG�EXLOGLQJ�LQWHUHVW�LQ�PDQXIDFWXULQJ���
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How You Can Help  
35$&7,&$/�:$<6�72�(1*$*(�:,7+�6&+22/6

Plant tour - Field trip

�ZZZ�PDGHLQIORULGD�RUJ�



&/$665220�63($.(56  

Walk in my Shoes: Share your 
SURIHVVLRQDO�NQRZOHGJH�DQG�WHFKQLFDO�

expertise as a guest speaker in the 
FODVVURRP�RU�RQ�D�YLUWXDO�SODWIRUP���7KLV�
FDQ�HQKDQFH�D�VFKRRO¶V�FXUULFXOXP�DQG�

help students connect what they are 
OHDUQLQJ�WR�WKH�UHDO�ZRUOG��7KHUH�LV�D�KXJH�
impact on students when they can relate 

WR�WKH�VSHDNHUV
�VWRU\�

78725  

,PSDFW�D�VWXGHQW�RU�VPDOO�JURXS�RI�VWXGHQWV�
E\�YROXQWHHULQJ�WR�WXWRU��7XWRULQJ�FDQ�DVVLVW�
students who need extra help to maximize 
WKHLU�OHDUQLQJ�RXWFRPHV��7KH�SXUSRVH�RI�D�

tutor is to assist students in becoming 
LQGHSHQGHQW�OHDUQHUV�

0LFURPHWHUV��

Calipers  

6RIWZDUH�OLFHQVHV��

Equipment that can be used in high 
school labs  

0DWHULDOV��VFUDS�RU�XQXVHG���

 

6DIHW\�*ODVVHV��

Cash donation to your local 
VFKRRO��VR�WKH\�FDQ�LQYHVW�LQ�
HTXLSPHQW�QHHGHG�IRU�D�VSHFLDO�
SURMHFW���

Ask your equipment vendors to 
PDNH�GRQDWLRQV�WR�WKH�VFKRRO�
 

Equipment Selection and Donations  
,I�\RXU�VFKRRO�LV�XSGDWLQJ�WKHLU�WHFKQLFDO�ODEV��LW�LV�DOZD\V�KHOSIXO�IRU�WKH�LQGXVWU\�WR�VWHS�LQ�DQG�DGYLVH�
RQ�WKH�SURSHU�HTXLSPHQW�WKDW�ZLOO�PHHW�WKH�JHQHUDO�QHHGV�RI�\RXU�UHJLRQDO�PDQXIDFWXUHUV�DQG�
H[SHFWHG�VNLOO�OHYHO�RI�\RXU�VWXGHQWV��/HW�WKHP�NQRZ�WKDW�\RX�DUH�LQWHUHVWHG�LQ�DGYLVLQJ�LQ�WKLV�FDSDFLW\��

,I�\RXU�PHPEHUV�XSGDWLQJ�\RXU�HTXLSPHQW��EHIRUH�\RX�JHW�ULG�RI�\RXU�ROG�HTXLSPHQW��WDON�WR�\RXU�ORFDO�
VFKRRO�WR�VHH�LI�WKH\�FRXOG�XVH�LW��<RXU�GRQDWLRQ�ZLOO�KDYH�DQ�LPPHGLDWH�LPSDFW�RQ�D�FKLOG¶V�HGXFDWLRQ�
DQG�KHOS�WR�GHYHORS�D�OLIHORQJ�ORYH�RI�OHDUQLQJ�

Equipment Suggestions:

Student Interaction

8

WORKING WITH SCHOOLS  



9

STEM ORGANIZATIONS 

0(1725�$1'�25�(�0(1725��
0HQWRUV�PDNH�D�VWURQJ�LPSDFW�RQ�VWXGHQWV��7KH�NQRZOHGJH�DQG�OLIH�H[SHULHQFH�RI�DQ�LQGXVWU\�
LQVLGHU�FDQ�KHOS�VWXGHQWV�ZRUN�WKURXJK�FKDOOHQJLQJ�FODVV�SURMHFWV��DV�ZHOO�DV�KHOSLQJ�WKHP�ZLWK�
LQWHUYLHZLQJ��UHVXPH�ZULWLQJ��DQG�QDYLJDWLQJ�FDUHHU�FKRLFHV���

CAREER DAY  
0DQ\�VFKRROV�SODQ�D�³&DUHHU�'D\´�HYHQW�DW�ZKLFK�VWXGHQWV�²�XVXDOO\�MXQLRUV�DQG�VHQLRUV�²�
FDQ�OHDUQ�PRUH�DERXW�DUHD�HPSOR\HUV�DQG�HPSOR\PHQW�RSSRUWXQLWLHV��,W¶V�D�JUHDW�ZD\�WR�LQWUR-
GXFH�\RXUVHOI�DQG�\RXU�FRPSDQ\�WR�WRPRUURZ¶V�ZRUNIRUFH���

%H�LQYROYHG�ZLWK�SODQQLQJ�WKH�HYHQW��DQG�LI�\RXU�ORFDO�VFKRRO�GRHV�QRW�KDYH�D�³&DUHHU�
'D\�´�RIIHU�WR�KRVW�RQH�DW�\RXU�IDFLOLW\���

*RYHUQPHQW�IXQGHG�ZRUNIRUFH�VHUYLFH�DJHQFLHV�LQ�\RXU�DUHD�PD\�DVVLVW�ZLWK�SODQQLQJ��
VSRQVRULQJ��RU�KRVWLQJ�WKH�HYHQW���

:RUN�ZLWK�VFKRRO�RIILFLDOV�WR�SURYLGH�HPSOR\HHV�IRU�&DUHHU�'D\���

8VH�WHFKQRORJ\�WR�UHDFK�WKH�FXUUHQW�DXGLHQFH�DQG�ORRN�IRU�FUHDWLYH�ZD\V�WR�SURYLGH�
LQIRUPDWLRQ�WR�VWXGHQWV�DQG�SDUHQWV���

:RUN�ZLWK�FRXQVHORUV�WR�SURYLGH�FXUUHQW�LQIRUPDWLRQ�DERXW�\RXU�FRPSDQ\�RU�LQGXVWU\��

:RUN�ZLWK�WKH�)ORULGD�$GYDQFHG�7HFKQRORJLFDO�(GXFDWLRQ�&HQWHU��)/$7(��RQ�SURJUDPV�
DQG�DFWLYLWLHV��WKDW�DUH��UHOHYDQW�DQG�DJH�DSSURSULDWH�

,GHQWLI\�UHJLRQDO�67(0�RUJDQL]DWLRQV�



6WDWH�DSSURYHG�:%/�H[SHULHQFHV�PD\�UHTXLUH�D�ZULWWHQ�DJUHHPHQW�DQG�WUDLQLQJ�SODQ�EHWZHHQ�VFKRRO��
HPSOR\HU��VWXGHQW��DQG�SDUHQW�JXDUGLDQ�DQG�DUH�VXSHUYLVHG�E\�D�OLFHQVHG�ZRUN�EDVHG�OHDUQLQJ�
WHDFKHU���

JOB SHADOW  
-RE�VKDGRZLQJ�JLYHV�VWXGHQWV�D�EHWWHU�XQGHUVWDQGLQJ�RI�WKH�ZRUN�HQYLURQPHQW�DQG�WKH�W\SHV�RI�VNLOOV�
WKDW�WKH\�QHHG�WR�GHYHORS��6KDGRZLQJ�LV�VKRUW�WHUP��XVXDOO\�RQH�GD\�LQ�OHQJWK��DQG�LV�D�JUHDW�ZD\�WR�
increase career awareness and strengthen the link between classroom learning and work 
HQYLURQPHQWV�

Developing A High School Job Shadow Program:  
/HW�WKH�VFKRRO�NQRZ�ZKDW�W\SHV�RI�SRVLWLRQV�ZRXOG�EH�SRVVLEOH�IRU�D�MRE�VKDGRZLQJ�H[SHULHQFH���

0DWFK�VWXGHQWV�WR�VSHFLILF�MREV�EDVHG�RQ�WKHLU�LQWHUHVWV��%XLOG�WLPH�IRU�TXHVWLRQV�LQWR�WKH�GD\���

3ODQ�WKH�VKDGRZ�WR�LQFOXGH�DFWLYLWLHV�WKDW�JLYH�WKH�VWXGHQW�D�JRRG��UHDOLVWLF��RYHUYLHZ�RI�ZKDW�WKH�MRE�
HQWDLOV���

3URYLGH�DQ\�QHFHVVDU\�VDIHW\�LQVWUXFWLRQ�DQG�RU�VDIHW\�HTXLSPHQW�DV�ZHOO�DV�HQIRUFH�WKH�XVH�RI�VXFK�
VDIHW\�HTXLSPHQW�WR�WKH�MRE�VKDGRZLQJ�VWXGHQW�DV�\RX�ZRXOG�WR�DQ\�RWKHU�YLVLWRU�RU�YHQGRU�LQ�WKH�
ZRUNSODFH�����

$335(17,&(6+,3��

Apprenticeships are longer than an 
internship and require a strong 
FRPPLWPHQW�IURP�WKH�VWXGHQW�DQG�WKH�
HPSOR\HU��$SSUHQWLFHVKLSV�DUH�SRVLWLRQV�
where a student is paid to learn a 
VSHFLILF�WHFKQLFDO�MRE��&ODVVURRP�
instruction is directly tied to the 
DSSUHQWLFH�RFFXSDWLRQ���

,17(516+,3��

,QWHUQVKLSV�DUH�D�ORQJHU�WHUP�H[SHULHQFH��,Q�DQ�
LQWHUQVKLS��D�VWXGHQW�UHFHLYHV�D�GHHSHU�XQGHUVWDQGLQJ��
DQG�PRUH�LQ�GHSWK�NQRZOHGJH�LQ�D�MRE�ILHOG�WKDW�LV�RI�
LQWHUHVW�WR�WKHP��

/HW�VFKRROV�NQRZ�ZKDW�W\SHV�RI�LQWHUQVKLSV�DUH�
DYDLODEOH���

0DWFK�VWXGHQWV�WR�SRVLWLRQV�EDVHG�XSRQ�WKHLU�
LQWHUHVWV���

0RVW�VFKRROV�KDYH�OLDELOLW\�SROLFLHV�LQ�SODFH��
LQVXULQJ�VWXGHQWV�IRU�LQWHUQVKLSV��&KHFN�ZLWK�WKH�
VSHFLILF�VFKRRO�GLVWULFW�WR�GHWHUPLQH�WKH�H[WHQW�RI�
WKHLU�FRYHUDJH���

7KH�VWXGHQW�LQWHUQ�LV�VXEMHFW�WR�FRPSDQ\�VDIHW\�DQG�
FRQGXFW�JXLGHOLQHV���

3URYLGH�DQ\�QHFHVVDU\�VDIHW\�LQVWUXFWLRQ�DQG�RU�
VDIHW\�HTXLSPHQW��(QIRUFH�WKH�XVH�RI�VXFK�VDIHW\�
HTXLSPHQW��

(;7(516+,3��

Support teacher externship and 
DZDUHQHVV�DFWLYLWLHV��$Q�H[WHUQVKLS�DW�
your company places the instructor in 
\RXU�ZRUNSODFH��7KLV�SURYLGHV�WKH�
teacher with work site learning 
experiences that can be applied in the 
FODVVURRP���
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Work-Based Learning 
(WBL) Programs



,QYLWH�&DUHHU�&RXQVHORUV�WR�WRXU�\RXU�IDFLOLW\�RQ�,Q�6HUYLFH�3URIHVVLRQDO�'HYHORSPHQW�'D\V��+DYLQJ�
WHDFKHUV�DQG�&RXQVHORUV�VHH�KRZ�LPSUHVVLYH��DGYDQFHG�PDQXIDFWXULQJ�IDFLOLWLHV�DUH�KDV�EHHQ�YHU\�
VXFFHVVIXO�LQ�FKDQJLQJ�DWWLWXGHV�DERXW�VWHHULQJ�VWXGHQWV�WR�PDQXIDFWXULQJ�FDUHHUV���

9ROXQWHHU�FRXQVHORUV�KHOS�VWXGHQWV�XQGHUVWDQG�ZKDW�D�FDUHHU�FKRLFH�PLJKW�HQWDLO�DQG�ZKDW�W\SH�RI�
SUHSDUDWLRQ�LW�ZLOO�UHTXLUH�����

76$�6WDWH�&RQIHUHQFH�DQG�&RPSHWLWLRQV��

7(&+12/2*<�678'(17�25*$1,=$7,21��76$����
)ORULGD�'HSDUWPHQW�2I�(GXFDWLRQ�HQFRXUDJHG�DQG�VXSSRUWHG�RUJDQL]DWLRQV�IRU�&7(�VWXGHQWV���

$QQXDO�WHFKQLFDO�FRPSHWLWLRQV�LQ�DOO�&7(�ILHOGV��UHJLRQDO��VWDWH��QDWLRQDO��LQWHUQDWLRQDO��

$OO�LQFOXGH�OHDGHUVKLS�DQG�SURIHVVLRQDO�VNLOOV�

11

Work-Based Learning 
(WBL) Programs

WORKING WITH SCHOOLS  

Career Counseling  

2IIHU�UHVRXUFHV�WR�GLVFXVV�FXUUHQW�RU�IXWXUH�MREV�LQ�\RXU�
LQGXVWU\���

:RUN� ZLWK� VWXGHQWV� RQ� LQWHUYLHZLQJ� WHFKQLTXHV��
FRQILGHQFH� H[HUFLVHV�� ZULWLQJ� UHVXPHV�� ILOOLQJ� RXW�
DSSOLFDWLRQV��DQG�VWDUWLQJ�ZRUN���

Communicate with counselors and teachers to make 
sure that what you are saying is in sync with what they 
DUH�KHDULQJ�LQ�WKH�FODVVURRP�����

Student Organizations

KWWS���IORULGDWVD�RUJ�



ROBOTICS  

,Q�D�URERWLFV�FRPSHWLWLRQ�WHDPV�RI�VWXGHQWV�DUH�WDVNHG�
with designing and building a robot to play against 
RWKHU�WHDPV�LQ�D�JDPH�EDVHG�HQJLQHHULQJ�FKDOOHQJH��
Research has shown that robotics activities have the 
DELOLW\�WR�FKDQJH�VWXGHQWV¶�DWWLWXGHV�DERXW�VFLHQFH��
PDWK��WHDPZRUN��DQG�WKH�ZRUNLQJ�ZRUOG��&RPSDQLHV�
can volunteer with local teams to provide technical 
H[SHUWLVH�RU�KHOS�E\�GRQDWLQJ�URERWLFV�NLWV���

&KHFN�RXW�WKH�9H[�5RERWLFV�ZHEVLWH��
ZZZ�YH[URERWLFV�FRP�DQG�WKH�),567�5RERWLFV�
ZHEVLWH��

12

6.,//6�86$  

6NLOOV�86$��D�QDWLRQDOO\�DFFODLPHG�SURJUDP��LV�D�
SDUWQHUVKLS�RI�VWXGHQWV��WHDFKHUV��DQG�LQGXVWU\��
working together to ensure America has a skilled 
ZRUNIRUFH��6NLOOV�86$�KHOSV�LQVWUXFWRUV�UHDFK�DQG�
HQJDJH�WKHLU�VWXGHQWV�VR�WKH\�ZLOO�VXFFHHG���

)RU�PRUH�LQIRUPDWLRQ�JR�WR�6.,//6�86$��
�KWWSV���VNLOOVXVDIO�RUJ����

1RQ�FDVK�FRQWULEXWLRQV�RI�YROXQWHHU�WLPH�DQG�
H[SHUWLVH���

3URYLGLQJ�FRQWHVW�HTXLSPHQW���

'RQDWLQJ�SURYLGLQJ�WHDP�VKLUWV��KDWV�RU�FRQWHVW�
SUL]HV�

9ROXQWHHU�WR�MXGJH�GXULQJ�FRPSHWLWLRQV���

3URYLGH�VFKRODUVKLSV���

5HFRJQL]H�VWXGHQWV�ZKR�SDUWLFLSDWH�LQ�ORFDO��
UHJLRQDO��RU�QDWLRQDO�HYHQWV��

How a company can help:

How a company can help:

ZZZ�XVILUVW�RUJ�
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7+(�*5($7�$0(5,&$1�7($&+�,1�
7KH�*UHDW�$PHULFDQ�7HDFK�,Q�LV�DQ�RSSRUWXQLW\�WR�JLYH�HOHPHQWDU\�DQG�PLGGOH�VFKRRO�VWXGHQWV�UHDO�OLIH�
LQVLJKWV�LQWR�WKH�ZRUOG�RI�ZRUN�DQG�FDUHHUV�DQG�WR�UHLQIRUFH�WKH�LPSRUWDQFH�RI�HGXFDWLRQ�IRU�VXFFHVV�
LQ�DQ\�RFFXSDWLRQ��'XULQJ�WKLV�HYHQW��PHPEHUV�RI�WKH�FRPPXQLW\�DUH�LQYLWHG�WR�VSHDN�WR�VWXGHQWV�
DERXW�WKHLU�FDUHHUV��WUDYHO�DQG�KREELHV��DQG�KRZ�WKHLU�HDUO\�HGXFDWLRQDO�H[SHULHQFHV�UHODWH�WR�WKHLU�
FXUUHQW�OLYHV��3OHDVH�FRQWDFW�.ULVWLQ�(DUOH\�DW��������������RU�HGUHFUXLW#IOGRH�RUJ�

6800(5�&$036��
3DUWQHULQJ�ZLWK�\RXU�ORFDO�VFKRRO�GLVWULFW�IRU�D�VXPPHU�FDPS�DOORZV�\RXU�FRPSDQ\�WR�LPSDFW�VWXGHQWV�
IRU�PRUH�WKDQ�RQH�GD\�DQG�\RX�KDYH�WKH�IXOO�DWWHQWLRQ�RI�WKH�VWXGHQW��7KHUH�DUH�PDQ\�W\SHV�RI�FDPSV�

6SRQVRU�VFLHQFH��WHFKQRORJ\��HQJLQHHULQJ��DQG�PDWK��67(0��FDPSV���

&ROODERUDWH�WR�FUHDWH�D�PDQXIDFWXULQJ�FDPS�IRU�\RXQJ�ZRPHQ���

-RLQ�IRUFHV�WR�SUHVHQW�D�PDQXIDFWXULQJ�FDPS�IRU�KLJK�VFKRRO�VWXGHQWV���

,QWHJUDWH�WHFKQLFDO�HPSOR\HHV�LQWR�WHDFKHU�VFLHQFH�DQG�PDWK�FDPSV���

'HYHORS�DQG�VXSSRUW�VWXGHQW�VFLHQFH�DQG�HQHUJ\�LQGXVWU\�UHODWHG�FDPSV���

6XSSRUW�VWXGHQW�VFKRODUVKLSV�IRU�LQGXVWU\�UHODWHG�SURJUDPV�

%HFRPH�DQ�DFWLYH�$GYLVRU\�&RPPLWWHH�PHPEHU���

+HOS�UHYLHZ�WKH�&7(�FXUULFXOXP�LQ�\RXU�ILHOG���

:RUN�ZLWK�WKH�VFKRRO�ERDUG�DQG�&7(�'LUHFWRU�WR�VKRZFDVH�FXUUHQW�SURJUDPV���

Work with leadership to ensure that long term strategic plans are consistent with industry needs 
IRU�WKH�IXWXUH�ZRUNIRUFH���

-RLQ�HPSOR\HH�ă�WHDFKHU���LQGXVWU\�QHWZRUNV���

&RQVLGHU�SURPRWLQJ�D�SURJUDP�WKURXJK�\RXU�FRPSDQ\�ZHEVLWH��50$�DQG�PHPEHU�ZHEVLWHV�ZLWK�
VSHFLILF�H[DPSOHV�LOOXVWUDWLQJ�WKH�GLIIHUHQFH�\RX�DUH�PDNLQJ�LQ�WKH�GLVWULFW�DQG�LQ�FODVVURRPV���

Education Programs  

&$5((5�	�7(&+1,&$/�('8&$7,21�352*5$06

)RU�PRUH�LQIRUPDWLRQ��YLVLW
KWWS���ZZZ�IOGRH�RUJ�DFDGHPLFV�FDUHHU�DGXOW�HGX�



Addendum A 
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8VH�WKLV�FKHFNOLVW�DV�D�JXLGH�WR�KHOS�HVWDEOLVK�LQLWLDO�FRPPXQLFDWLRQ�ZLWK�\RXU�ORFDO�VFKRRO�GLVWULFW� 
A phone call may receive the best response

Provide your name and the company you 
UHSUHVHQW�

/HW�WKH�SHUVRQ�NQRZ�ZK\�\RX�DUH�FDOOLQJ�

³,�KDYH�EHHQ�ORRNLQJ�DW�WKH�)ORULGD0DNHV�
Adopt-A-School Guide and think we may 
have some opportunities to engage with 
student and teachers to increase awareness 
RI�DGYDQFHG�PDQXIDFWXULQJ�FDUHHU�
RSSRUWXQLWLHV��,�ZRXOG�OLNH�WR�PDNH�DQ�
appointment to talk with you about 
partnering your school with our 
PDQXIDFWXULQJ�FRPSDQ\�´

)RU�GLVFXVVLRQ�SXUSRVHV��KDYH�WKHP�UHTXHVW�D�
FRS\�RI�WKH�$GRSW�$�6FKRRO�*XLGH�

Are there additional individuals that we 
should include in this meeting to make the 
EHVW�XVH�RI�RXU�WLPH"�:RXOG�\RX�EH�DEOH�WR�
contact them?  

'LVFXVV�DQG�VHW�XS�D�PHHWLQJ�GDWH��WLPH��
DQG�ORFDWLRQ�WKDW�LV�EHVW�IRU�\RX�DQG�\RXU�
SRWHQWLDO�QHZ�SDUWQHU�V����

3URYLGH�\RXU�FRQWDFW�LQIRUPDWLRQ����

Person to contact:

Phone number: Email:

DATE: 7,0(� /2&$7,21�

NOTES: ACTION ITEMS: 

Initial Conversation Checklist 

1DPH�RI�6FKRRO� 7LWOH�5ROH�



Addendum B 

15

/2&$7,21�

Face-To-Face Meeting Checklist 
8VH�WKLV�FKHFNOLVW�DV�D�JXLGH�WR�KHOS�ZKHQ�PHHWLQJ�ZLWK�GLVWULFW�UHSUHVHQWDWLYHV�IRU�WKH�ILUVW�WLPH���

3ULRU�WR�WKH�PHHWLQJ�VHQG�D��:KDW�LV�0)*�
YLGHR���)/$7(�UHVRXUFH�

*DWKHU�FRQWDFW�LQIRUPDWLRQ�IURP�HDFK�RI�WKH�
VWDNHKROGHUV��7KH�)ORULGD0DNHV�
Adopt-A-School guide will assist you with 
WKH�FRQYHUVDWLRQ��

$VN�WKH�VFKRRO�UHSUHVHQWDWLYHV�LI�WKHUH�LV�
HQJDJHPHQW�E\�PDQXIDFWXUHUV�WKDW�\RX�PD\�
QRW�EH�DZDUH�RI�

:KDW�PDQXIDFWXUHUV�DUH�HQJDJHG�ZLWK�WKH�
school currently or pre-COVID?

What you can do to help introduce 
PDQXIDFWXULQJ�LQ�WKHLU�VFKRROV����

Discuss their needs and what you may be 
DEOH�WR�SURYLGH�

$UH�WKHUH�DQ\�SROLFLHV��FRPSDQLHV�QHHG�WR�
EH�DZDUH�RI��028��FODVVURRP��LQ�VFKRRO�
SDUWLFLSDWLRQ�SROLFLHV�HWF��

7DNH�WKLV�LQIRUPDWLRQ�EDFN�WR�\RXU�PHPEHUV�
and ask them to choose activities that meets 
WKH�QHHGV�RI�WKHLU�FRPSDQ\�DQG�WKH�VFKRRO�
GLVWULFW�WR�VWDUW�WKH�UHODWLRQVKLS���

&RPH�WR�FRQVHQVXV�RQ�KRZ�WR�PRYH�IRUZDUG�
ZLWK�WKH�FKRVHQ�SURMHFW��:LOO�\RX�QHHG�
additional stakeholders?  

Set the next meeting date and how you will 
PHHW��IDFH�WR�IDFH�RU�YLUWXDOO\����

,GHQWLI\�VRPH�DJHQGD�LWHPV�IRU�WKH�QH[W�
PHHWLQJ�SULRU�WR�DGMRXUQLQJ��

DATE: 7,0(�

NOTES: ACTION ITEMS: 


